
Providers Access Policy
Spring Term 2024

Approved by: Education Committee Date: February 2024

Last reviewed: Spring Term 2023

Next review date: Spring Term 2025

1



Contents
1. Purpose of Policy 3
2. Legislation and Guidance 3
3. Definitions 3
4. Equalities Assessment Impact Statement 3
5. Roles and Responsibilities 4
6. Student Entitlement 4
7. Contact for access requests 5
8. Opportunities for access 5
9. Safeguarding 7
10. Premises and Facilities 7
11. Training for staff, volunteers, governors 8
12. Monitoring provisions 8
13. Links to other policies 8

2



1. Purpose of Policy
Bohunt Education Trust (the Trust) has introduced this Policy to provide the operational framework
within which its ethos of Enjoy Respect Achieve is delivered by all member schools to manage the
access of the providers to pupils at the school for the purpose of giving them information about the
provider’s education and/or training offer. This Policy ensures all member Schools are meeting their
legal duties and charitable purposes effectively in this specific regard.

2. Legislation and Guidance
This Policy complies with and discharges the Trust’s legal duties with respect to:

● Section 42A, 42B, 45 and 45A of the Education Act 1997
● Section 72 Education and Skills Act 2008
● Skills and Post 16 Act 2022
● Education (Careers Guidance in Schools) Act 2022

This policy also complies with our funding agreement and articles of association and the DfE’s
statutory guidance January 2023, Careers Guidance and Access for Education and Training Providers.

3. Definitions
Careers Hubs: Local Authority funded groups bringing together schools, colleges, employers,
apprenticeship providers in local areas

CEAIG: Careers Education Advice Information and Guidance

Local Skills Improvement Plans: Employer led initiatives in local areas supported by Department
for Education

4. Equalities Assessment Impact Statement
The Trust is committed to treating all people equally and with respect irrespective of their age,
disability, gender reassignment, marriage or civil partnership, pregnancy or maternity, race, religion
or belief, sex, or sexual orientation. We are committed to eliminating discrimination and recognise
children’s diverse circumstances. We ensure that all children have the same protection, regardless of
our duties under the Equality Act 2010. We have reviewed the effect of this policy on those who may
face additional or different barriers to securing its benefits than the population as a whole and have
identified the following:

● Some students with special educational needs and disabilities, including students with an
Education, Health and Care Plan

● Looked after and previously looked after children
● Some students from ethnic backgrounds, particularly Gypsy, Roma and Traveller
● Some students from backgrounds for whom entry to further or higher education or training

is not previously known
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5. Roles and Responsibilities
5.1 All Staff
All staff are made aware, as appropriate to their role, of the importance of ensuring that all students
are able to access a careers education information advice and guidance programme that provides
high quality and impartial advice and guidance across a full range of educational pathways and career
options. Social mobility is supported proactively through the improvement of opportunities for all
students at 16+ and 18+ and all staff are responsible , as appropriate to their role, for securing
awareness.
5.2 Trust Board
The Trust Board retains overall accountability for the delivery of statutory careers education, advice,
information and guidance and for ensuring all Schools comply with their legal duties with respect to
careers education, advice, information and guidance in full including working with Careers Hubs and
Local Skills Improvement Plans as required,

5.3 CEO
The Board delegate the oversight of the operation of the Trust’s compliance with careers education,
advice information and guidance to the CEO.

5.4 Heads of Schools
The CEO delegates the implementation of this policy and the wider requirements for careers
education, advice, information and guidance to each Head of School with respect to the School.

5.5 Local Governing Bodies
This policy is reviewed and approved annually by the Local Governing Body; all member Schools’
careers programmes and engagement with Local Skills Improvement Plans are reviewed by the
Board’s Education Committee. The Local Governing Body receives an annual report from the
Careers Lead on the impact of this Policy and other statutory reporting relating to careers education
and access, including local authority verified destinations data; working with local skills improvement
plans and careers hubs.

6. Student Entitlement
Students in all years in member Schools (years 7-13) are entitled to:

● Find out about technical education qualifications and apprenticeship opportunities, as
part of a careers programme which provides information on a full range of education and
training options at each transition point (post year 11 and post year 13)

● To hear from a range of local providers about the provision they offer, including technical
education and apprenticeships – this can be delivered via a range of mediums including
assemblies, open evenings, careers website, group discussion and taster events, or at
provider’s choice, provision of live online engagement with students where technical
requirements allow

● To understand how to make and submit applications for a full range of academic and
technical/ vocational courses including apprenticeships, higher level qualifications and T
levels
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● receive at least 6 opportunities during school hours to engage directly with either face
to face or through virtual means; at least two of these will be mandatory and occur
across Years 8 and 9 and at least two will be mandatory and will occur in Years 10 and
11. For students in Year 12 to 13, two more opportunities will be offered which students
in Year 12 to 13 may choose to attend.

7. Contact for access requests
A provider wishing to access School should contact Virginia Green (Careers and events), Telephone
01428 724324 ext 266 or email vgreen@bohunt.hants.sch.uk

Or alternatively contact Alison Woodage (Assistant headteacher), Telephone 01428 724324 or email
awoodage@bohunt.hants.sch.uk

A provider wishing to access Sixth Form should contact Clare Hodgson (Head of Sixth Form),
Telephone 01428 724324 ext 276 or email chodgson@bohunt.hants.sch.uk

8. Opportunities for access
8.1 Programme
A number of events, integrated into the school careers programme, will offer providers an
opportunity to access school and speak to students/ parents. These may be virtual or face to face.

Framework of planned activities for student encounters:

Year 7:
● “This is me” careers tutorial programme

Subject specific workshops and careers in the curriculum
Virtual/ Live careers fayre
Apprenticeship week/ National careers week
ERA week
Series of careers talks from local employers during drop down days

Year 8:
● “The world of work” careers tutorial programme
● Work shadowing day
● Subject specific workshops and careers in the curriculum Pathways advice and guidance

events
● Army engagement days
● Virtual careers fayre
● BAE workshop
● Employability experience – office runners Apprenticeship week/ National careers week ERA

week
● Series of careers talks from local employers during drop down days

Year 9:
● Enterprise and entrepreneurship careers tutorial focus (Ideas award)
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● Subject specific workshops and careers in the curriculum
● Outdoor classroom
● Pre - Traineeship for some students
● Careers fayre including encounters with apprenticeships, employers, HE and technical award

providers – October 2023
● Motivational speakers to develop and highlight employability skills
● Apprenticeship week/ National careers week
● ERA week
● Series of careers talks from local employers during drop down days

Year 10:
● “Next steps” careers tutorial programme
● Assemblies linked to next steps and transferable employability skills
● Careers fayre including encounters with apprenticeships, employers, HE and technical award

providers
● Work shadowing day
● College and Sixth Form taster days
● Group meetings with careers advisor
● 1:1 meeting with careers advisor for key groups
● Motivational speakers to develop and highlight employability skills
● Apprenticeship/ technical award and employer’s assemblies
● Apprenticeship week/ National careers week
● ERA week
● Series of careers talks from local employers during drop down days

Year 11:
● Next steps and financial awareness careers tutorial programme (Planning for the future)
● Assemblies linked to next steps and transferable employability skills
● Careers fayre including encounters with apprenticeships, employers, HE and technical award

providers
● Parent information evening ref careers and next steps
● Fortnightly bulletin
● Independent 1:1 careers advisor meetings
● Apprenticeship/ technical award and employer’s assemblies
● NCS meetings
● Motivational speakers to develop and highlight employability skills
● Apprenticeship week/ National careers week
● Series of careers talks from local employers during drop down days

Year 12:
● Careers tutorial programme
● 2 weeks WEX in chosen field
● UCAS fayre
● Enrolment on Unifrog
● Guidance interviews
● Alumni visits
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● Futures Day
● National careers service support and guidance
● 1:1 guidance interviews
● Aspire and Inspire programmes
● Apprenticeship week/ National careers week

Year 13:
● Mock interviews
● Tutorial programme linked to careers
● Gap year assembly
● Apprenticeship talk
● National careers service support and guidance
● 1:1 guidance interviews
● Aspire and Inspire programmes
● Apprenticeship week/ National careers week

8.2 Schedule
The provider encounters will be scheduled during the main school hours and the provider will be
given a reasonable amount of time to, as a minimum:

● share information about both the provider and the approved technical education
qualification and apprenticeships that the provider offers

● explain what career routes those options could lead to
● provide insights into what it might be like to learn or train with that provider

(including the opportunity to meet staff and pupils from the provider)
● answer questions from pupils.

9. Safeguarding
In accordance with our Child Protection and Safeguarding Policy, we ask all providers who will have
the opportunity for regular contact with children to ensure the appropriate DBS is in place. Online
protocols and policies will be shared and providers must adhere to these when activities are
undertaken virtually. Where providers will only have occasional contact with children an appropriate
DBS may not be required but any person onsite agrees to follow all policies and processes and in
particular to remain accompanied at all times where required by the School’s policies and processes.

10. Premises and Facilities
The school will ensure that suitable venues are made available for discussions between providers and
students. Online facilities will also be made available to all those that require them for virtual
activities and experiences where possible.

Requirements regarding technical support and suitable facilities will be agreed in advance of the visit
with the Careers lead or member of the careers team.

Providers are welcome to leave relevant course literature and prospectus with Reception at Bohunt
School, or with the Careers leads Students will have access to this information at break, lunch,
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during 1:1 guidance meetings and during tutor time as well as at appropriate other opportunities
during the School day.

11. Training for staff, volunteers, governors
All staff will be trained in implementing and considering awareness of careers information, advice and
guidance that is impartial and high quality as appropriate to their role.

Careers Links Governors will receive annual training on their role, and the Careers Leads attend and
secure ongoing continual professional development through a variety of internal and external
provision including where provided through Careers Hubs,

12. Monitoring provisions
This policy is reviewed and approved annually by the Local Governing Body; all member Schools’
careers education, advice, information and guidance compliance are reviewed by the Board’s
Education Committee. The Local Governing Body receives an annual report from the Careers Lead
on the impact of this Policy and other statutory reporting relating to careers education and access,
including local authority verified destinations data, engagement with Careers Hubs and Local Skills
Improvement Plans where required.

13. Links to other policies
● Child Protection and Safeguarding Policy
● Curriculum Statement
● SEND Policy
● Accessibility Plan
● Equalities Objectives
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